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g THAN:HQT%X’/-LTFR!I\I\/III;I:RA KY |15 Sf;thziT(iNSTT&PC'Og
THI CAP CHUN(} CHINGOAI Ngay hiéu lyc:
NGU
Theo dbi sira chira/ b sung tai liéu
Ngay Vi tri Noi dung sira ddi Ghi chu
Phan phdi tai liéu

TT Don vi

1 | Ban to chirc nhan su, thanh tra va phap ché

2 | Cac don vi thudc va truc thudc

3




2. QUY TRINH

THANH TRA/KIEM TRA KY

THI CAP CHUNG CHI NGOAI
NGU

M s6: QT.BTCNSTT&PC.09
Lan ban hanh: 01
Ngay hi¢u luc:

1. MUC PiCH
1.1. Muc dich

- Hoat dong thanh tra/kiém tra nhdm chu dong phong ngura, phat hién nhiing sai
sot va kién nghi xur Iy nhitng trudng hop vi pham (néu c6) doi vdi ky thi cap ching chi
ngoai ngir tai Truong Pai hoc Thu Dau Mot (sau day goi tat 1a Truong/Nha truong);

- Pam bao su cong bang, chit ché va khach quan trong cong tac t6 churc thi dé
dam bdo cac ky thi dién ra an toan, nghiém tic va tuan thu dung quy dinh;

- Hoi déng thi t6 chtrc thuc hién theo quy trinh, bdo dam ky thi dién ra an toan,
diang quy dinh.

1.2. Yéu ciu

- Nguoi lam cong tac thanh tra/kiém thi cip ching chi ngoai ngit trong Truong,
bao dam tinh chinh xac, khach quan, kip thoi; khong lam thay nhiém vu cua Hoi dong
thi, khong lam can tro hoat dong binh thuong, khong gay ap luc, cang thang doi voi don
vi, ¢4 nhan tham gia cong tac t6 chirc cac ky thi;

- Thanh phan tham gia Poan thanh wtra/kiém tra thi cip chung chi ngoai ngir
trong Truong 1a nhan su chuyén trach Ban T6 chtic nhan sy, thanh tra va phap ché hodc
vién chuc, nguoi lqo dong co hitu cua Truong co6 kinh nghiém lam nhiém vy; khong co
nguoi than (v, chong, cha, me, con, anh rudt, chi rudt, em rudt; cha, me, anh ruot, chi
rudt, em rudt cua vg hodc chong; nguodi gidm ho; nguoi duge gidm ho) du thi trong cac
ky thi.

2. PHAM VI AP DUNG

Quy trinh nay ap dung d6i v6i cac don vi to chirc thi cap ching chi ngoai ngir
trong Truong, cac don vi thudc/truc thudéc Truong, vién chic - ngudi lao dong, giang
vién, sinh vién, hoc vién va thi sinh ngoai Truong cé tham gia vao hoat dong thi tai
Truong.

3. TAILIEU VIEN DAN

- Luat Thanh tra s6 11/2022/QH15 ngay 14/11/2022;

- Thong tu s6 51/2012/TT-BGDBT ngay 18/12/2012 ciia B6 Gido duc va Pao
tao quy dinh vé t6 chuc va hoat dong thanh tra cua co s¢ Gido duc dai hoc, trudng trung
cap chuyén nghiép;

- Thong tu 50 23/2016/TT- BGDDT ngay 13/10/2016 ciua Bo Gido duc va Dao
tao quy dinh t6 churc va thanh tra céc ky thi;

- Quyét dinh 1489/QD-BGDDT ngay 24/5/2023 ban hanh quy dinh vé cong tic
kiém tra cia B¢ Giao duc va Pao tao;Thong tu 21/2018/TT-BGDDT ngay 24/8/2018
cua Bd Gido duc va Dao tao vé Quy ché to churc va hoat dong cta trung tdm ngoai ngfr,
tin hoc;

- Céac van ban quy dinh riéng ddi v6i timg ky thi, loai ching chi ngoai ngit.

4. PINH NGHIA/THUAT NGU/CHU VIET TAT

- BM: Biéu mau;



QUY TRINH
THANH TRA/KIEM TRA KY
THI CAP CHUNG CHI NGOAI

NGU

M s6: QT.BTCNSTT&PC.09
Lan ban hanh: 01
Ngay hi¢u luc:

- CV: Chuyén vién;
- QP: Quyét dinh;

- PH TDM: Pai hoc Tha Dau Mot;

- DVTC: Pon vi to chue.




THANH TRA/KIEM TRA KY
THI CAP CHUNG CHIi NGOAI

QUY TRINH

NGU

M s6: QT.BTCNSTT&PC.09
Lan ban hanh: 01
Ngay hi¢u luc:

5. NOI DUNG QUY TRINH

5.1. Luu d0 quy trinh

Buoc

Tién trinh

ung cAp cac quyét dinh va thong tin
vé viéc tot chire ki thi

Ban hanh quyét dinh vé viéc thanh
lap Poan thanh tra/kiém tra ky thi

!

Thanh tra/kiém tra cong tac chuén bi
t6 chic thi

Thanh tra/kiém tra céng tac t6 chic thi

Bao céo két qua ctia Poan thanh
tra/kiém tra

!

Luu ho so




2. QUY TRINH ,
= o | Maso: QT.BTCNSTT&PC.
THANH TRA/KIEM TRA KY |+ S;’athénh_(i STT&PC.09
THI CAP CHUN(} CHINGOAI Ngay hiéu lyc:
NGU
5.2.  Dién gii quy trinh
STT Noi dung chi tiét Pon vi/ CA | Thoigian | Hd so lién
nhan chiu thuc hién quan
trach nhiém
Buéc | “Cung cép cac quyét dinh bVTC
1 va thong tin vé viéc to chirc

ky thi
-Pon vi to6 chuc thi cap Tay thude
ching chi ngoai nglr ban vao ké
hanh cic Quyét dinh, K& hoach cua
hoach va cac van ban khac co don vi
lién quan t6 chirc ky thi; (trude it
Cung cap Quyét dinh, cac nh?jlt 05
van ban khac c6 lién quan, ngay truoc
thong tin vé sO lugng thi sinh, kl‘ll d¥en ra
so luong phong, phuong an ky thi)
t6 chirc ky thi va cac thong
tin khac theo yéu cau cho
BTCNSTT&PC.

Buwéc | *Ban hanh quyét dinh vé | Hiéu truong, |02 ngay

2 viéc thanh 13p DPoan thanh | BTCNSTT&PC | lam viéc

tra/kiém tra ky thi

- Can cuo vao chirc ndng,
nhiém vu cua
BTCNSTT&PC, can cu vao
sd luong phong thi (#ir 01-06
phong phdn bé: 01 nhdn su
thanh tra/kiém tra; tir 07-12
phong phédn bo: 02 nhdn sie
thanh tra/kiém tra; tir 12
phong tré lén phin bé 03
nhéan sw thanh tra/kiém tra
hodac tuy thuoc vao 56 luwong
thi sinh) trinh Hiu trudng
phé duyét quyét dinh thanh
1ap Poan thanh tra/kiém tra;

Gui quyét dinh thanh lap
Doan thanh tra/kiém tra cho
dbi tugng duoc thanh tra/
kiém tra.




2. QUY TRINH

THANH TRA/KIEM TRA KY

THI CAP CHUNG CHI NGOAI
NGU

Ma s6: QT.BTCNSTT&PC.09
Lan ban hanh: 01
Ngay hi¢u luc:

Buéc | *Thanh tra/kiém tra coéng | Doan thanh tra/
3 | tac chuin bj té chirc thi kiém tra
- Viéc bd tri can bd coi thi,
can bg gidm sat va can b co
lién quan trong timg budi thi;
- Thanh phan, s6 lugng, tiéu
chuan va diéu kién cua
truéong ban, thanh vién cac
ban thudc Hoi dong thi;
- Viéc cong khai cac thong
tin tai Hoi dong thi, phong thi
(néu co);
- Viéc chuén bi co s& vat chit
phuc vu ky thi;
S6 luong cac phong thi, diéu
kién vé anh sang, khoang
cach gitra cac thi sinh thi gidy
va thi trén may tinh;
- Viéc ngan cach khu vuc thi,
phong thi v4i khu vuc khac;
viéc niém phong cac phong
khong stir dung trong khu vuc
thi, vo hi¢u hoa cac phuong
tién thong tin lién lac khong
st dung, tin hi¢u internet
trong khu vuc thi (néu c0);
- Phuong an phdi hop véi cac
don vi ¢6 lién quan t6 chiic
ky thi, phuong an xr I su ¢d
bat thuong (néu co);
Viéc thuc hién quy dinh vé
in, sao, bao mat, giao, nhan,
van chuyén, bao vé dé thi/ dix
lidu dé thi (néu cb);

Buéc |- Viéc xir Iy vi pham d6i v6i | Poan thanh tra/
4 can bo coi thi, can bd co lién kiém tra

quan va thi sinh ciia Hoi dong

thi, Trudng ban coi thi;

Viéc thuc hién nhiém vu cua

can bg coi thi, thu ky, nguoi

c6 lién quan va trach nhiém




2. QUY TRINH y
THANH TRA/KIEM TRA KY | M2 5 QTBTENSTT&PC09
THI CAP CHUN(} CHINGOAI Ngay hiéu lyc:
NGU
thi sinh tai khu vyec thi, trong
phong thi.
Budc | *Bao cao kétvquz’l cia Doan | Doan thanh tra/ | Cham
5 thanh tra/ kiém tra kiém tra nhat 01
Doan thanh tra/lgiém tra thuc ngﬂa‘ly lilm
hién bao cao két qua thanh viee ke‘
tra/kiém tra bang Bién ban ng.ayxky
ghi nhan tinh hinh. Truong thi ket
hop c6 nhing su co bat thic
thuong hoac sai pham trong
qua trinh t6 chire thi, Doan
thanh tra/ki€ém tra bdo céo
Hi¢u truéng xem xét xir 1.
Buéc | *Luu hd so .
. | Boan thanh tra/
6 | BTCNSTT&PC, BVTC c6 1idm tra
trach nhiém luu trit ho so ’
2 bVTC
thanh tra/kiém tra.
6. DANH MUC BIEU MAU
Tén Tai Thaoi
STT | li¢u/Biéu mu/ Ma hoa gian Noi luu
hwéng dan luu
Quyét dinh vé | BM.01.QT.BTCNSTT&PC.09 |20 BTCNSTT&PC
1 viéc thanh lap nam
Doémv thanh
tra/kiem tra ky thi
Bién ban ghi nhan | BM.02.QT.BTCNSTT&PC.09 | 20 BTCNSTT&PC
2 tinh hinh t6 chtc nam

ky thi




[BMO01.BTCNSTT&PC.09]

UBND TINH BINH DUONG CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG PAI HQC THU DAU MQT Déc 1ap - Tw do - Hanh phuc
Sb: /Qb-DHTDM Binh Duong, ngay thang nam 202...
QUYET PINH

vé viéc thanh lap Poan thanh tra/kiém tra ky thi....
HIEU TRUONG TRUONG PAI HQC PAI HOC THU DAU MOQT

CON CUE v oo e e e e e e e e e e e e e eee e e eee e e eee et e ee eee e ae e
CON CUE v e e e e e e e e e e e e e e e e e e e e e e e e

Xét dé nghi ciia Trwong Ban Té chire nhédn sw, Thanh tra - Phdp ché.
QUYET PINH:

Piéu 1. Thanh lap Doan thanh tra/ kiém tra ky thi...... Ngay... ./.... I....
, cua Truong Pai hoc Thu Dau Mot, gom cac ong/ba sau:

Truong Doan: ... e
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Piéu 3. Quyét dinh nay c6 hiéu luc ké tir ngay ky.

Céc 6ng, ba: Chanh Van phong Truéng Ban T6 chirc nhan sy, thanh tra va
phéap ché, Vién truong Vién Dao tao ngoai ngit, cac Trudng don vi cé li€n quan
va Ong/ba cé tén tai Piéu 1 chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhin: - 2
- NhuDidu 3: HIEU TRUONG
Luu: BTCNSTT&PC



[BMO02.BTCNSTT&PC.09]

TRUONG BH THU DAU MOT CONG HOA XA HOQI CHU NGHIA VIET NAM
DOAN THANH TRA/KIEM TRA THEO DPéc 1ap - Tw do - Hanh phiic
QUYET PINH SO /QP-PHTDM

Binh Dwong, ngay thang nam 202...

BIEN BAN
Ghi nhén tinh hinh t6 chirc Ky thi..........cccueeeennnnn.

Hom nay, vao luc ...... gio ...... phut, ngay ...... thang .....ndm ...... , tai
phong ............... , Truong Pai hoc Thu Dau Mot

Poan thanh tra/kiém tra duoc thanh 1ap theo Quyét dinh s .../Qb-BHTDM
ngay ... thang ... nam 20.... cia Hiéu trudng Truong Dai hoc Thu Dau Mot, gom:

I. PAI DIEN POAN THANH TRA/KIEM TRA

e ONG(BA) ..o , chtrc vu:
o ONg(Ba) covviiiii , churc vu
o ONg(Ba) covviiiii , churc vu

o ONG(BA) couniieie e , chure vu:

III. NOI DUNG THANH TRA/KIEM TRA
Cong tac coi thi

" Thuc hién dang quy dinh

" Chua thyc hién dtng quy dinh
No6i dung ghi nhan:



Céc bién phap kién nghi xir 1y:

Cong tac chim thi
" Thuec hién ding quy dinh

" Chua thyc hién dtng quy dinh
No6i dung ghi nhan:

S6 liéu thong ké:

o SO thisinh dAng Ky du thiz ......ooieiii e

oS4 thi sinh vi pham quy dinh thi bi lap bién ban: .............ocoviuiiieiieean..

o SO PRONG thit ooooiie e

o SO CAN DO COT NI oeoee e

o SO can bd coi thi vi pham quy dinh thi b1 lap biénban: ..............................

o SO CAN DO ChAM thi: . onee e

o SO can bd cham thi vi pham quy dinh thi bi [dp biénban: ...........................

e Cac bién phap kién nghi XU 1Y ....oooeei e
Viéc thanh tra/kiém tra két thiic vao...... gio...... phut, ngay ...... thang .....nam ...

Bién ban nay dugc 1ap thanh 02 ban c6 gia tri nhur nhau, mdi bén giit 01 ban./.

DAI DIEN PON VI TO DAI DIEN POAN NGUOI GHI BIEN BAN
CHUC THI THANH TRA/KIEM TRA

(Ky va ghi ro ho tén)
(Ky va ghi ro ho tén) (Ky va ghi ro ho tén)



